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Paper Pledge Card Process
United Way of Greater St. Louis would like to encourage electronic pledge cards to be used as part of our virtual first campaign philosophy for 2020. When that is not plausible and paper pledge cards will be collected from employees, please mail them to the United Way via the United States Postal Service.  

In the envelope, please enclose the attached completed form to indicate a breakdown of the pledges contained in the envelope. Checks can also be included in the envelope being mailed to the lockbox.  Please mail the envelope containing paper pledge cards, checks, and the completed form to the following address:

United Way of Greater St. Louis
Attn:  Annual Campaign
P.O. Box 954281
St. Louis, MO  63195-4281




Note:  Please do not include any cash or Watch. Enter. Win forms in the pledge card envelope. Please coordinate collection of those items with your United Way staff member.
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						Please send completed form with checks/pledge cards via USPS to:
United Way of Greater St. Louis
Attn:  Annual Campaign
P.O. Box 954281
St. Louis, MO  63195-4281
						Account # :

Firm Name :

Address : 





				Campaign Report Form

				***Please Note:  This form and envelope are for checks and pledge cards only.  Cash will need to be picked up by a United Way staff member.  When possible, please convert cash to a check and mail with the rest of your donations to the P.O. Box listed above***

				If available, a spreadsheet containing a summary of employee pleges or a scanned file with the pledge cards can be submitted electronically to pledges@stl.unitedway.org in lieu of mailing an envelope unless there are checks to remit. Please include this form with all submissions.



				Is this your FINAL campaign report? 		Complete		
•Total # of employees_______________

•Number of pay periods

•Are all non-payroll deduction pledge cards enclosed?
 (Forward payroll deduction cards to your payroll department.)

•Are checks enclosed?



				                                                       IF YES

				Are these payments for an ePledge company?

				                                                       

				Results submitted by [choose all that apply]:
Mail      
Email      
Courier


				Please do not include amounts reported on previous envelopes

				**Red dots at the top corner of certain cells indicate there is a comment. To see the comment, simply hover your mouse over the cell.

				Type of Contribution				Number of Donors		Pledges
Raised		Payment 
Enclosed

bahorar: If you are putting an amount in this column, please be sure that money is enclosed. 		Comments

				a. Check (enclose checks and signed pledge cards)										•Check and credit card pledge cards should be included in the envelope. (Individual pledge only)


				b. Credit Card (enclose signed pledge cards)

				SUBTOTAL - FULL PAID (a+b)				0		$   - 0		$   - 0

				c. Direct Bill/Securities (enclose signed pledge cards)										•Please enclose pledge cards for direct bill/securities in envelope.

				SUBTOTAL - DIRECT BILL (c only)				0		$   - 0		$   - 0

				d. Payroll Deduction										•Fill out and enclose the payroll deduction summary card and listing sheet. Keep the payroll deduction cards (they are your authorization to make the deductions).

				TOTAL (add subtotal lines full paid & direct bill +                           payroll deduction total)				0		$   - 0		$   - 0

				 

				CORPORATE GIFT								

bahorar: If you are putting an amount in this field, please be sure that money is enclosed.
		

bahorar: If you are putting an amount in this column, please be sure that money is enclosed. 		

bahorar: If you are putting an amount in this field, please be sure that money is enclosed. 
		

bahorar: If you are putting an amount in this field, please be sure that money is enclosed.		•Please enclose corporate pledge card.





				TOTAL ALL GIFTS				0		$   - 0		$   - 0





				Authorization: The information on the face of this envelope is accurate to the best of my knowledge. I have verified the payroll gifts, therefore, 
                     United Way is authorized to issue statements in these amounts.



				Signature___________________________________________________						Title_______________________________________________________



				Phone #_______________________________________				Date__________________________Email______________________________________





				United Way Account Manager: _________________________________



				If required to use a courier other than the USPS, please address the envelope to:
United Way of Greater St. Louis  #954281
SL-MO-C1WS 
1005 Convention Plaza
St. Louis, MO  63101
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